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INTRODUCTION

The Labor Market Information and Vocational Training information in this annual
publication has been compiled through a cooperative effort between the Golden Sierra Job
Training Agency and the Labor Market Information Division of the State of California
Employment Development Department as part of the California Cooperative Occupational
Information System (CCOIS).  Agencies such as California Community Colleges, Council
for Private Postsecondary and Vocational Education, California Department of Commerce,
Department of Rehabilitation, Department of Social Services, the Employment Training
Panel, the State Department of Education, and the State Job Training Coordinating Council
have a vital role in the operation of the CCOIS.

Should you have any questions regarding the information in this report, please contact
Joanie Roberts or Carol Viola, Golden Sierra Job Training Agency, at (530) 265-3201.

Occupational Outlook Summaries

The information included in the Occupational Outlook summaries is based on confidential
surveys with employers within the Golden Sierra area (Alpine, El Dorado, Placer, Nevada,
and Sierra Counties).  The methods used to collect this information were designed and
followed with the intention of collecting accurate and unbiased data.

The occupations summarized in this publication are listed according to year in alphabetical
order on the Table of Contents page.  If you are a first time user of this publication please
read the section in the appendix entitled Definitions and Terminology.  Those who want a
thorough understanding of the data and its strengths and limitations will also want to read
the section on Program Methods.

The information reported in the Occupational summaries can be used by a variety of
organizations and individuals for many different purposes.  Some possible uses are listed
below:

Career Decisions
Career counselors and job seekers can make informed occupational choices based on skills, abilities,
interests, education, and personal needs.  The localized information is easy to read and includes
employer requirements and preferences, wages, labor demand, and sources of employment.
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Program Planning
This report provides local planners and administrators with information on employment and training, as 
well as occupational size and expected growth rate.  Program planners can use this data to evaluate, 
improve and eliminate programs, or to plan new programs.

Curriculum Design
Training providers can assess and update their curriculums based on current employer needs and 
projected trends, as indicated in this report.

Economic Development
Local government agencies and economic development organizations will find information on the 
labor pool, such as occupational size, expected growth rates, and wages, useful in determining the
potential for business growth and development in our labor market area.

Program Marketing
Training providers can effectively market their programs by informing students, employers and others 
that the chances of job placement are much greater because their training programs are developed 
using reliable local occupational data.

Human Resource Management
Small business owners and large corporate human resource directors alike can use this report to help
determine competitive wages and benefits, improve their recruitment methods, and assess the
availability of qualified workers for business relocation or expansion purposes.

Vocational Training Directory

The Vocational Training Directory is intended to be a Afirst reference” resource with basic
information on all or most of the vocational training programs available within the Golden
Sierra area.  It should be a valuable asset to career counselors, vocational planners,
recruitment personnel, and others.  This directory includes information on training
programs offered through Community Colleges, Regional Occupational Programs (ROP=s),
Adult Education, and Private Schools.  Data was collected for this directory in March of
1998.

The validity of this information is based solely on the honesty of the training provider.
Individuals who use this information are encouraged to contact the training provider to
verify the accuracy of the information.



OCCUPATIONAL SUMMARIES
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ACCOUNTANTS AND AUDITORS
OES CODE 211140
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DESCRIPTION

Accountants and Auditors examine, analyze, and
interpret accounting records for the purpose of
giving advice or preparing statements and installing
or advising on systems of recording costs or other
financial and budgetary data.

SIZE OF OCCUPATION

Large - 444 to 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$7.67 $19.36 $11.32

New Hire,
Experienced

$9.59 $29.62 $15.41

Experienced, 3 Yrs
w/firm

$11.99 $32.73 $18.86

QUALIFICATIONS

Technical:  Ability to conduct an audit. Ability to
use accounting software. Ability to write
effectively. Business math skills. Government
accounting skills. Cost accounting skills. Tax
accounting skills. Estate planning skills. Financial
planning skills. Verbal presentation skills. Problem
solving skills. Bondable.

Personal: Ability to work independently. Ability to
work under pressure. Willingness to work with
close supervision. Customer service skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.

67%

50%

56%

89%

89%

72%

6%

100%

0% 20% 40% 60% 80% 100%

Medical Insurance

Dental Insurance

Vision Insurance

Life Insurance

Paid Sick Leave

Paid Vacation

Retirement Plan

Child Care
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
 Substitute for

Experience

Always 61% 0%

Usually 22% 6%

Sometimes 17% 77%

Never 0% 17%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Faster than average growth rate
(4.7 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 40 hours per week.  Few
employers offer work on a part time basis averaging
27 hours per week. Few employers offer work on a
seasonal basis averaging 50 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 33% and
Female 67%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 160.162.018.  CA Occupational Guide # 1.

11%

45% 22%

22%

High school or equivalent -11%

Some college but no Degree - 22%

Associate (2 yr) Degree - 22%

Bachelor (4 yr) Degree - 45%
61%

83%

28%

22%

44%

11%

6%

6%

0%

0% 20% 40% 60% 80% 100%

Employees' Referrals

Recruit Via Newspaper Ads

Private Employment Agencies

Hire Unsolicited Applicants

In-House Promotion or Transfer

Public School/Program Referrals

Private School Referrals

Employment Development Dept.

Union Hall Referrals



BOOKKEEPING, ACCOUNTING, AND AUDITING
CLERKS, INCLUDING BOOKKEEPERS

OES CODE 553380
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DESCRIPTION

Bookkeeping, Accounting, and Auditing Clerks,
including Bookkeepers, compute, classify, and
record numerical data to keep sets of financial
records complete.  They perform any combination
of routine calculating, posting, and verifying duties
to obtain primary financial data for use in
maintaining accounting records.  They may also
check the accuracy of figures, calculations, and
postings pertaining to business transactions
recorded by other workers.  Does not include
individuals whose primary duty is operating special
office machines.

SIZE OF OCCUPATION

Very Large - More than 962 Workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $11.99 $7.50

New Hire,
Experienced

$6.89 $14.38 $10.00

Experienced, 3 Yrs
w/firm

$8.50 $15.58 $12.60

QUALIFICATIONS

Technical: Ability to conduct an audit. Ability to
operate 10-key adding machine by touch. Ability to
use spreadsheet software. Ability to use word
processing software. Ability to use database
software. Ability to write effectively. Accounting
skills. Bookkeeping skills. Payroll processing skills.
Telephone answering skills. Bondable.

Personal: Ability to perform routine, repetitive
work. Ability to pay attention to detail. Ability to
work independently. Willingness to work with close
supervision. Public contact skills.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.

88%

71%

47%

41%

82%

94%

71%

12%

0% 20% 40% 60% 80% 100%

Medical Insurance

Dental Insurance

Vision Insurance

Life Insurance

Paid Sick Leave

Paid Vacation

Retirement Plan

Child Care
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 48% 0%

Usually 26% 16%

Sometimes 26% 68%

Never 0% 16%

EDUCATION

Surveyed employers reported the following educational
levels for recent hires:

EMPLOYMENT TRENDS

Slower than average growth rate
(1.9 % annually)

OTHER INFORMATION

Hours: Most employers offer work on a full time
basis averaging 40 hours per week.  Some
employers offer work on a part time basis averaging
24 hours per week. Few employers offer work on a
temporary/on call basis averaging 38 hours per
week. Few employers offer work on a seasonal
basis averaging 42 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 7% and Female
93%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 210.382-014.  CA Occupational Guide # 26.

32%

5%

63%

High school or equivalent - 63%

Some college but no Degree - 32%

Associate (2 yr) Degree - 5%

47%

95%

11%

11%

42%

0%

0%

5%

0%

0% 20% 40% 60% 80% 100%

Employees' Referrals

Recruit Via Newspaper Ads

Private Employment Agencies

Hire Unsolicited Applicants

In-House Promotion or Transfer

Public School/Program Referrals

Private School Referrals

Employment Development Dept.

Union Hall Referrals



CARPENTERS
OES CODE 871020
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DESCRIPTION

Carpenters perform the carpentry duties necessary
to make or repair wooden structures, structural
members, and fixtures and equipment using
carpentry tools and woodworking machines.  Does
not include Cabinetmakers and Bench Carpenters.

SIZE OF OCCUPATION

Very Large - More than 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.

WAGES

Non-Union Low High Median
New Hire,
No Experience

$8.25 $9.00 $8.40

New Hire,
Experienced

$8.25 $20.00 $15.00

Experienced 3 Yrs
w/firm

$11.00 $30.00 $20.00

Union Low High Median
New Hire,
No Experience

$8.00 $12.45 $10.99

New Hire,
Experienced

$11.85 $22.00 $12.96

Experienced, 3 Yrs
w/firm

$13.72 $25.00 $14.96

QUALIFICATIONS

Technical:  Ability to read blueprints. Ability to
use drafting tools. Ability to provide own hand
tools. Shop math skills. Cost estimating skills.
Finish carpentry skills. Rough carpentry skills.
Drywall installation and repair skills.

Physical:  Ability to climb to high places. Ability to
perform strenuous, physically demanding work.
Ability to lift at least 50 lbs. repeatedly. Possession
of agility and coordination.

Personal: Ability to work independently.
Willingness to work with close supervision.
Possession of a reliable vehicle. Possession of a
good DMV driving record.

8 2 %

5 5 %

3 6 %

4 5 %

6 4 %

8 2 %

6 4 %

0 %

0 % 2 0 % 4 0 % 6 0 % 8 0 % 1 0 0 %

Medical Insurance

Dental Insurance

Vision Insurance

Life Insurance

Paid Sick Leave

Paid Vacation

Retirement Plan

Child Care
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 60% 0%

Usually 33% 13%

Sometimes 7% 33%

Never 0% 54%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Much faster than average growth rate
(6.3 % annually)

OTHER INFORMATION

Hours: All employers offer work on a full time
basis averaging 40 hours per week.  Few employers
offer work on a temporary/on call basis averaging
25 hours per week. Few employers offer work on a
seasonal basis averaging 40 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 99% and
Female 1%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 860.381-022.  CA Occupational Guide # 169.

87%

13%

High school or equivalent - 13%

Some college but no Degree - 87%

53%

40%

27%

0%

0%

20%

7%

7%

60%

0% 20% 40% 60% 80% 100%

Employees' Referrals

Recruit Via Newspaper Ads

Hire Unsolicited Applicants

In-House Promotion or Transfer

Public School/Program Referrals

Private School Referrals

Employment Development Dept.

Union Hall Referrals

Job Posting Board



CHILD CARE WORKERS
OES CODE 680380
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DESCRIPTION

Child Care Workers attend children at school,
businesses, and institutions performing a variety of
tasks, such as dressing, feeding, bathing, and
overseeing play.  Does not include workers whose
primary function is to teach in a structured setting.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $6.65 $5.75

New Hire,
Experienced

$5.75 $8.25 $6.75

Experienced, 3 Yrs
w/firm

$5.75 $10.67 $8.00

QUALIFICATIONS

Technical: Ability to administer emergency first
aid. Ability to write effectively. Knowledge of early
childhood development. Oral reading skills.
Musical skills. Possession of 3 to 12 units of Early
Childhood Education.

Physical: Ability to stand continuously for 2 or
more hours. Ability to lift at least 40 lbs. repeatedly.

Personal: Ability to handle crisis situations. Ability
to work independently. Ability to work under
pressure. Ability to exercise patience.
Understanding of a variety of cultures. Willingness
to work with close supervision. Possession of a
clean police record.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.

33%

27%

7%

13%

53%

73%

20%

60%

0% 20% 40% 60% 80% 100%

Medical Insurance

Dental Insurance

Vision Insurance

Life Insurance

Paid Sick Leave

Paid Vacation

Retirement Plan

Child Care
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 18% 6%

Usually 47% 12%

Sometimes 35% 70%

Never 0% 12%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Slower than average growth rate
(3.2 % annually)

OTHER INFORMATION

Hours: Most employers offer work on a full time
basis averaging 40 hours per week.  Almost all
employers offer work on a part time basis averaging
23 hours per week. Many employers offer work on
a temporary/on call basis averaging 12 hours per
week. Some employers offer work on a seasonal
basis averaging 29 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 16% and
Female 84%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 359.674-010.  CA Occupational Guide # 505.

12% 24%

64%

High school or equivalent -24%

Some college but no Degree - 64%

Associate (2 yr) Degree - 12%

69%

88%

13%

31%

56%

38%

13%

6%

0%

0% 20% 40% 60% 80% 100%

Employees' Referrals

Recruit Via Newspaper Ads

Private Employment Agencies

Hire Unsolicited Applicants

In-House Promotion or Transfer

Public School/Program Referrals

Private School Referrals

Employment Development Dept.

Union Hall Referrals



CLERGY
OES CODE 275020
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DESCRIPTION

Clergy conduct religious worship and perform other
spiritual functions associated with beliefs and
practices of religious faith or denomination as
delegated by ordinance, license, or other
authorization and provide spiritual and moral
guidance and assistance to members.

SIZE OF OCCUPATION

Small -  less than 222 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $10.74 $9.21

New Hire,
Experienced

$6.90 $18.37 $12.47

Experienced, 3 Yrs
w/firm

$8.88 $21.60 $15.34

QUALIFICATIONS

Technical: Ability to apply principles of
confidentiality. Ability to comfort the dying and
their families. Ability to lead congregation in
worship. Verbal presentation skills. Ability to
exercise patience. Ability to inspire confidence.
Ability to motivate others. Interpersonal skills.
Leadership skills. Listening skills. Tactfulness.

Physical: Ability to stand for prolonged periods.

Personal: Caring and sympathetic attitude.
Diplomacy. Willingness to work irregular hours.
Willingness to work nights, weekends, and
holidays. Patience and understanding. Self
motivation. Self confidence. Public contact skills.
Empathetic.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.

67%

67%

56%

22%

44%

0%

100%

100%

0% 20% 40% 60% 80% 100%

Medical Insurance
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Vision Insurance

Life Insurance

Paid Sick Leave

Paid Vacation

Retirement Plan

Child Care
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 56% 0%

Usually 33% 11%

Sometimes 11% 67%

Never 0% 22%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Average growth rate
(3.6 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 48 hours per week. Few
employers offer work on a part time basis averaging
15 hours per week. Some employers offer work on a
temporary/on call basis averaging 15 hours per
week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 84% and
Female 16%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 120.107-010.

33%

11%

56%

Some college but no Degree - 11%

Bachelor (4 yr) Degree - 33%

Graduate study - 56%

44%

11%

0%

11%

11%

44%

11%

56%

0%

0% 20% 40% 60% 80% 100%
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Private School Referrals

Employment Development Dept
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DESCRIPTION

Short Order Cooks prepare and cook to order a
variety of foods that require only a short preparation
time.  They may take orders from customers and
serve patrons at counters or tables. Does not include
cooks in fast foods establishments.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $8.57 $6.62

New Hire,
Experienced

$6.00 $9.00 $7.50

Experienced, 3 Yrs
w/firm

$7.25 $13.50 $10.00

QUALIFICATIONS

Technical: Ability to operate a cash register. Fry
cooking skills. Food preparation skills.

Physical: Ability to pass a pre-employment medical
examination. Ability to stand continuously for 2 or
more hours. Ability to lift at least 30 lbs. repeatedly.

Personal: Ability to work independently. Ability to
work under pressure. Willingness to work with
close supervision. Public contact skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants. Job market is
competitive.

90%

60%

20%

40%
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50%
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 27% 7%

Usually 53% 20%

Sometimes 13% 53%

Never 7% 20%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Slower than average growth rate
(3.4 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 39 hours per week.  Many
employers offer work on a part time basis averaging
27 hours per week. Few employers offer work on a
seasonal basis averaging 30 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Wages: Some employees receive tips ranging from
$.25 to $1.14 per hour.

Employees in this occupation: Male 66% and
Female 34%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 313.374-014.  CA Occupational Guide # 366.

13% 7%

80%

Less than high school - 7%
High school or equivalent - 80%

Some college but no Degree - 13%

73%

7%

47%

40%

20%
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Private Employment Agencies
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DATA PROCESSING EQUIPMENT REPAIRERS

OES CODE 857050
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DESCRIPTION

Data Processing Equipment Repairers repair,
maintain, and install electronic computers
(mainframes, minis, and micros), peripheral
equipment, and word processing systems.  Does not
include Non-Data Processing Equipment Repairers.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $10.02 $7.00

New Hire,
Experienced

$5.75 $34.52 $9.50

Experienced, 3 Yrs
w/firm

$5.75 $40.28 $14.00

QUALIFICATIONS

Technical: Ability to use analog computers. Ability
to use digital computers. Ability to operate
electronic testing equipment. Ability to use
diagnostics programs. Ability to operate peripheral
equipment. Ability to write effectively. Knowledge
of EDP systems engineering. Knowledge of
mainframe hardware and operating systems.
Knowledge of microcomputer hardware and
operating systems.  Knowledge of minicomputer
hardware and operating systems. Record keeping
skills. Problem solving skills. Possession of a valid
drivers license.

Personal: Ability to work independently.
Willingness to work with close supervision. Public
contact skills. Possession of a reliable vehicle.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 31% 0%

Usually 46% 0%

Sometimes 23% 85%

Never 0% 15%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Much faster than average growth rate
(8.9 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 41 hours per week.  Many
employers offer work on a part time basis averaging
19 hours per week. Few employers offer work on a
temporary/on call basis averaging 10 hours per
week. Few employers offer work on a seasonal
basis averaging 20 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Wages:  Some employees receive commissions
ranging from $2.00 to $6.94 per hour.

Employees in this occupation: Male 93% and
Female 7%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 633.261-010, 828.261-022.  CA Occupational
Guide # 152.
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DENTAL ASSISTANTS
OES CODE 660020
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DESCRIPTION

Dental Assistants assist the dentist at the chair by
preparing patients and equipment, keeping records,
and performing related duties as required.

SIZE OF OCCUPATION

Large - 444 to 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.00 $10.00 $8.25

New Hire,
Experienced

$10.00 $15.00 $11.49

Experienced, 3 Yrs
w/firm

$12.00 $20.14 $14.19

QUALIFICATIONS

Technical: Ability to do ultrasonic scaling. Ability
to complete and explain insurance forms.  Ability to
perform or assist with dental procedures. Ability to
follow billing procedures. Ability to write
effectively. Knowledge of dental materials.
Understanding of coronal polishing.  Record
keeping skills. Telephone answering skills.
Completion of courses in biological sciences.
Possession of a Radiation Safety Certificate.
Possession of a Registered Dental Assistant (RDA)
Certificate.

Personal: Ability to work independently.
Willingness to work with close supervision. Public
contact skills. Good grooming skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants. Job market is
competitive.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 39% 0%

Usually 50% 6%

Sometimes 11% 77%

Never 0% 17%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Average growth rate
(3.9 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 36 hours per week.  Some
employers offer work on a part time basis averaging
20 hours per week. Few employers offer work on a
temporary/on call basis averaging 12 hours per
week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Wages:  Some employees receive tips of $1.15 per
hour.

Employees in this occupation: Male 1% and Female
99%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 079.361-018.  CA Occupational Guide # 27.
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DESKTOP PUBLISHING – GRAPHIC DESIGNERS

OES CODE 979382999
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DESCRIPTION

Desktop Publishing - Graphic Designers use
desktop publishing software to lay out pages, select
size and style of type, and enter text and graphics
into computer to produce printed materials, such as
advertisements, brochures, newsletters, and forms,
applying knowledge of graphic arts techniques and
typesetting.

SIZE OF OCCUPATION

Large - 444 to 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.00 $9.00 $7.50

New Hire,
Experienced

$6.50 $14.38 $10.00

Experienced, 3 Yrs
w/firm

$10.00 $24.00 $12.50

QUALIFICATIONS

Technical: Ability to submit portfolio of work.
Ability to create cartoons. Ability to interview
others for information. Ability to use graphics
software. Ability to use desktop publishing
software. Ability to write effectively. Graphic arts
skills. Freehand drawing skills. Layout and detail
skills. Lithographic camera work skills. Computer
assisted design (CAD) skills.

Physical:  Manual dexterity. Possession of good
color perception.

Personal: Ability to work independently. Ability to
meet deadlines. Ability to work under pressure.
Willingness to work with close supervision.
Imagination and creativity.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 64% 0%

Usually 24% 6%

Sometimes 12% 70%

Never 0% 24%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Faster than average growth rate
(4.9 % annually)

OTHER INFORMATION

Hours: Most employers offer work on a full time
basis averaging 40 hours per week.  Many
employers offer work on a part time basis averaging
21 hours per week. Few employers offer work on a
temporary/on call basis averaging 7 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 36% and
Female 64%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 979.382-026.
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DRIVER/SALES WORKERS
OES CODE 971170
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DESCRIPTION

Driver/Sales Workers drive trucks or other vehicles
over established routes to deliver and sell goods,
such as food products; to collect and deliver items,
such as laundry; or to collect coins, and to refill and
service vending machines. Includes newspaper
delivery drivers.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $10.00 $6.00

New Hire,
Experienced

$5.75 $15.00 $6.00

Experienced, 3 Yrs
w/firm

$6.00 $16.40 $7.25

QUALIFICATIONS

Technical: Ability to read invoices. Knowledge of
local streets. Understanding of inventory
techniques. Business math skills. Record keeping
skills. Cash handling skills. Automotive
maintenance and minor repair skills. Map reading
skills. Bondable. Possession of a valid Class A
driver’s license. Possession of a valid Class B
driver’s license.

Physical:  Ability to pass a pre-employment
medical examination. Ability to lift at least 50 lbs.
repeatedly.

Personal: Ability to work independently. Good
grooming skills. Customer service skills. Possession
of a good DMV driving record.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants. Job market is
competitive.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 24% 18%

Usually 6% 12%

Sometimes 35% 58%

Never 35% 12%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Average growth rate
(3.8 % annually)

OTHER INFORMATION

Hours: Many employers offer work on a full time
basis averaging 40 hours per week.  Most
employers offer work on a part time basis averaging
20 hours per week. Few employers offer work on a
temporary/on call basis averaging 12 hours per
week.  Few employers offer work on a seasonal
basis averaging 27 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 68% and
Female 24%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 292.353-010.
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FINANCIAL MANAGERS
OES CODE 130020
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DESCRIPTION

Financial Managers plan, organize, direct, control,
or coordinate the financial activities of an
organization. Includes managers in banks or similar
financial institutions who advise on credit and
investment policy or negotiate general policy with
financial or other institutions.

SIZE OF OCCUPATION

Very Large - more than 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$7.55 $14.38 $10.77

New Hire,
Experienced

$7.55 $34.56 $17.98

Experienced, 3 Yrs
w/firm

$8.26 $39.74 $23.97

QUALIFICATIONS

Technical: Ability to plan and organize the work of
others. Ability to apply techniques of statistical
analysis. Ability to analyze securities. Ability to
hire and assign personnel. Ability to interpret
actuarial and probability of loss tables. Ability to
use computers in accounting applications. Ability to
perform advanced mathematical computations.
Business math skills. Report writing skills. Cost
accounting skills. Financial planning skills. Budget
analysis skills. Cost analysis skills. Verbal
presentation skills.

Personal: Ability to read and comprehend
information quickly. Ability to work independently

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 73% 0%

Usually 20% 0%

Sometimes 7% 33%

Never 0% 67%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Faster than average growth rate
(5.7 % annually)

OTHER INFORMATION

Hours: All employers offer work on a full time
basis averaging 43 hours per week.  Few employers
offer work on a part time basis averaging 30 hours
per week

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Wages: Some employees receive commissions
ranging from $1.15 to $42.62 per hour. A base wage
may or may not accompany a commission.

Employees in this occupation: Male 42% and
Female 58%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 186.167-086.
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HEATING, AIR CONDITIONING, AND
REFRIGERATION MECHANICS AND INSTALLERS

OES CODE 859020
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DESCRIPTION

Heating, Air Conditioning, and Refrigeration
Mechanics and Installers install and repair heating,
air conditioning, and refrigeration systems. Their
duties may include installation and repair of oil
burners, hot-air furnaces, heating stoves, and similar
equipment in homes and commercial establishments
using hand and pipe threading tools.  They may also
install and repair cooling and central air
conditioning systems. Does not include workers
who do only plumbing and pipefitting work.

SIZE OF OCCUPATION

Small - Less than 222 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Non-Union Low High Median
New Hire, No
Experience

$7.00 $10.00 $8.00

New Hire,
Experienced

$10.00 $21.79 $12.00

Experienced 3 Yrs
w/firm

$12.00 $22.00 $16.88

Union Low High Median
New Hire, No
Experience

$8.00 $12.40 $10.20

New Hire,
Experienced

$12.00 $14.39 $13.90

Experienced, 3 Yrs
w/firm

$15.09 $18.00 $16.94

QUALIFICATIONS

Technical:  Ability to read blueprints.
Understanding of circuit design. Cost estimating
skills. Sheet metal working skills. Plumbing skills.
Pipefitting skills. Soldering skills. Welding skills.
Problem solving skills. Bondable. Possession of a
valid driver’s license.

Physical:  Lift at least 100 lbs. repeatedly.

Personal: Ability to provide own hand tools.
Ability to work independently. Public contact skills.
Possession of a good DMV driving record.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 53% 0%

Usually 40% 20%

Sometimes 7% 60%

Never 0% 20%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Much faster than average growth rate
(7.1 % annually)

OTHER INFORMATION

Hours: All employers offer work on a full time
basis averaging 40 hours per week.  Few employers
offer work on a part time basis averaging 27 hours
per week. Few employers offer work on a seasonal
basis averaging 35 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 93% and
Female 7%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 637.261-014.  CA Occupational Guide # 32.
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LABORERS, LANDSCAPING AND
GROUNDSKEEPING

OES CODE 790410
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DESCRIPTION

Landscaping and Groundskeeping Laborers
landscape and/or maintain grounds of property
using hand or power tools or equipment. May work
in nursery facility or at customer location. Workers
typically perform a variety of tasks, which may
include any combination of the following; sod
laying, mowing, trimming, planting, watering,
fertilizing, digging, raking, and sprinkler
installation.  Workers may help brick and stone
masons.

SIZE OF OCCUPATION

Very Large - More than 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Non-Union Low High Median
New Hire, No
Experience

$5.75 $7.62 $6.74

New Hire,
Experienced

$6.50 $7.98 $7.55

Experienced 3 Yrs
w/firm

$8.06 $10.50 $8.86

Union Low High Median
New Hire, No
Experience

$8.78 $13.43 $10.68

New Hire,
Experienced

$9.04 $13.99 $11.32

Experienced, 3 Yrs
w/firm

$10.46 $14.41 $12.70

QUALIFICATIONS

Technical: Ability to operate tractors. Knowledge
of horticulture. Knowledge of gardening tools.
Knowledge of pesticides and herbicides. Lawn and
garden care skills. Pruning skills. Plumbing repair
skills. Sprinkler installation skills. Sprinkler repair
skills. Possession of a valid driver license.

Physical:  Lift at least 75 lbs. repeatedly.

Personal: Ability to work independently.
Willingness to work with close supervision. Public
contact skills. Possession of a reliable vehicle.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in finding
experienced applicants.  Job market is competitive.

Inexperienced: Firms report little difficulty in finding
inexperienced applicants.  Job market is competitive.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 25% 0%

Usually 43% 6%

Sometimes 13% 69%

Never 19% 25%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Slower than average growth rate
(2.6 % annually)

OTHER INFORMATION

Hours: Almost all employers offer work on a full
time basis averaging 40 hours per week.  Few
employers offer work on a part time basis averaging
40 hours per week. Few employers offer work on a
temporary/on call basis averaging 40 hours per
week. Some employers offer work on a seasonal
basis averaging 27 hours per week.

All = 100%,   Almost All = 80% to 99%,   Most = 60% to 79%,
Many = 40% to 59%,   Some = 20% to 39%,   Few = less than 20%.

Employees in this occupation: Male 89% and
Female 11%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 408.687-014.
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LOAN OFFICERS AND COUNSELORS
OES CODE 211080
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DESCRIPTION

Loan Officers and Counselors evaluate, authorize,
or recommend approval of commercial or real estate
loans and credit loans or advise borrowers on
financial status and methods of payments. Includes
such occupations as Mortgage Loan Officers or
Agents, Collection Analysts, and Loan Servicing
Officers.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.90 $11.99 $8.49

New Hire,
Experienced

$8.06 $23.25 $9.59

Experienced, 3 Yrs
w/firm

$9.00 $25.41 $13.11

QUALIFICATIONS

Technical: Ability to apply sales techniques.
Ability to handle credit and collections. Ability to
interview others for information. Ability to write
effectively. Knowledge of government loan
procedures. Understanding of regulations affecting
financial institutions. Understanding of
conventional loans. Business math skills.
Possession of California real estate sales license.

Personal: Ability to work independently.
Willingness to work with close supervision.  Public
contact skills.  Customer service skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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LODGING MANAGERS
OES CODE 150262
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DESCRIPTION

Lodging Managers plan, organize, direct, control, or
coordinate activities of an organization or
department that provides lodging such as hotels,
motels, or tourist courts.

SIZE OF OCCUPATION

Large - 444 to 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.75 $18.27 $9.59

New Hire,
Experienced

$7.50 $28.77 $10.13

Experienced, 3 Yrs
w/firm

$8.00 $33.56 $13.90

QUALIFICATIONS

Technical: Ability to maintain financial records.
Ability to manage an activity or department. Ability
to plan and organize the work of others. Ability to
follow purchasing procedures. Ability to hire and
assign personnel. Ability to write effectively.
Understanding of inventory techniques. Business
math skills. Record keeping skills. Catering skills.
Problem solving skills.

Personal: Ability to work independently.  Ability to
work under pressure. Willingness to work with
close supervision. Public contact skills. Customer
service skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants. Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants. Job market is
competitive.
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SALES AGENTS AND PLACERS - INSURANCE

OES CODE 430020

40

DESCRIPTION

Sales Agents and Placers sell or advise clients on
life insurance, endowments, fire, accident, and other
types of insurance.  They may refer clients to
independent brokers, or work as an independent
broker, or be employed by an insurance company.

SIZE OF OCCUPATION

Medium - 222 to 443 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.33 $12.00 $8.60

New Hire,
Experienced

$6.33 $13.23 $10.03

Experienced, 3 Yrs
w/firm

$10.36 $15.54 $12.08

QUALIFICATIONS

Technical: Ability to apply sales techniques.
Ability to interpret policy coverage. Ability to
assess life insurance policies. Ability to appraise
real and personal property. Ability to write
effectively. Understanding of casualty insurance.
Financial planning skills. Insurance sales skills.
Verbal presentation skills. Bondable. Possession of
an insurance broker’s license. Possession of an
insurance agent’s license.

Personal: Ability to work independently.
Willingness to work with close supervision.
Possession of a reliable vehicle.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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SECRETARIES, EXCEPT LEGAL AND MEDICAL
OES CODE 551080
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DESCRIPTION

Secretaries, except Legal and Medical, relieve
officials of clerical work and minor administrative
and business detail by scheduling appointments,
giving information to callers, taking dictation,
composing and typing routine correspondence,
reading and routing incoming mail, and filing
correspondence and other records.  They may
perform various other assigned clerical duties. Does
not include Medical and Legal Secretaries.

SIZE OF OCCUPATION

Very Large - More than 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Non-Union Low High Median
New Hire, No
Experience

$5.75 $9.14 $7.00

New Hire,
Experienced

$5.75 $12.00 $8.85

Experienced 3 Yrs
w/firm

$8.00 $16.00 $10.00

Union Low High Median
New Hire, No
Experience

$9.55 $11.04 $10.82

New Hire,
Experienced

$10.51 $12.19 $11.21

Experienced, 3 Yrs
w/firm

$11.58 $13.15 $12.48

QUALIFICATIONS

Technical:  Ability to operate a transcribing
machine. Ability to follow billing procedures.
Ability to use spreadsheet software. Ability to use
word processing software. Ability to write
effectively. Ability to maintain an appointment
calendar. Ability to take dictation at 100 wpm or
more. Ability to type at least 60 words per minute.
Alphabetic and numeric filing skills. Proofreading
skills. English grammar, spelling, and punctuation
skills. Telephone answering skills.

Personal: Ability to work independently.
Willingness to work with close supervision.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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SURVEYING AND MAPPING TECHNICIANS AND
TECHNOLOGISTS

OES CODE 225210

44

DESCRIPTION

Surveying and Mapping Technicians and
Technologists perform surveying and mapping
duties to obtain data pertaining to angles,
elevations, points, and contours used for
construction, map making, mining, or other
purposes. They calculate information for map
making from field notes, using reference tables, and
draw maps of geographical areas to show natural
and constructed features, political boundaries, and
other features from source data, such as surveying
notes, aerial photography, or other maps.  They also
draw topographical maps from aerial photographs
or verify accuracy and completeness of
topographical maps. Does not include
Cartographers.

SIZE OF OCCUPATION

 Small - less than 222 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Non-Union Low High Median
New Hire, No
Experience

$8.00 $12.00 $10.00

New Hire,
Experienced

$10.00 $20.00 $16.00

Experienced 3 Yrs
w/firm

$13.00 $25.00 $18.00

Union Low High Median
New Hire, No
Experience

$9.89 $19.77 $13.07

New Hire,
Experienced

$12.69 $24.00 $16.12

Experienced, 3 Yrs
w/firm

$15.45 $28.13 $19.24

QUALIFICATIONS

Technical:  Ability to write effectively. Knowledge
of algebra. Knowledge of geometry. Knowledge of
trigonometry. Map reading skills. Computer
assisted design (CAD) skills. Possession of a
surveyor license.

Physical:  Ability to stand continuously for 2 or
more hours. Good vision. Good hearing. Good
physical condition.

Personal: Ability to work independently. Ability to
provide own drafting tools. Willingness to work
with close supervision. Possession of a reliable
vehicle.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in finding
experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in finding
inexperienced applicants.  Job market is good.
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TRUCK DRIVERS – HEAVY OR TRACTOR
TRAILER

OES CODE 971020

46

DESCRIPTION

Heavy or Tractor Trailer Truck Drivers drive
tractor-trailer combinations or trucks with a
capacity of more than three tons to transport and
deliver goods, livestock, or materials in liquid, loose
or packaged form. They may be required to unload
trucks.

SIZE OF OCCUPATION

Very Large - More than 962 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.38 $11.00 $10.00

New Hire,
Experienced

$7.50 $15.00 $12.00

Experienced, 3 Yrs
w/firm

$10.50 $19.00 $14.00

QUALIFICATIONS

Technical: Ability to operate a fork lift. Ability to
read invoices. Ability to meet ICC requirements.
Ability to drive trucks long distances. Ability to
load and unload freight. Knowledge of local streets.
Record keeping skills. Automotive maintenance and
minor repair skills. Map reading skills. Possession
of a valid Class A driver’s license. Possession of a
valid Class B driver’s license.

Physical: Ability to pass a pre-employment medical
examination.  Lift at least 75 lbs. repeatedly.

Personal: Ability to work independently.
Possession of a good DMV driving record.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants. Job market is
good.
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TRAINING AND EXPERIENCE

Work
Experience
Required

Training as
Substitute for
Experience

Always 53% 0%

Usually 24% 6%

Sometimes 24% 65%

Never 0% 29%

EDUCATION

Surveyed employers reported the following
educational levels for recent hires:

EMPLOYMENT TRENDS

Average growth rate
(3.6 % annually)

OTHER INFORMATION

Hours: Most employers offer work on a full time
basis averaging 42 hours per week.  Few employers
offer work on a part time basis averaging 30 hours
per week.  Some employers offer work on a
seasonal basis averaging 47 hours per week.

All=100%, Almost=80% to 99%, Most=60% to 79%, Many=40% to
59%, Some=20% to 39%, Few=less than 20%.

Employees in this occupation: Male 98% and
Female 2%.

Hiring Methods: Surveyed employers reported the
following methods of recruitment:

Other Related Information Sources:  DOT Code
# 905.663-014.  CA Occupational Guide #225.
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BAKERS-BREAD AND PASTRY
OES CODE 650210

50

DESCRIPTION

Bread and Pastry Bakers mix and bake ingredients
according to recipes to produce breads, pastries, and
other baked goods. They produce goods in smaller
quantities for consumption on premises or for sale
as specialty baked goods.

SIZE OF OCCUPATION

Medium - 200 to 400 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.

WAGES

Non-Union Low High Median

New Hire,
No Experience

$5.00 $8.00 $6.00

New Hire,
Experienced

$6.00 $12.00 $7.50

Experienced 3 Yrs
w/firm

$8.00 $13.50 $9.75

Union Low High Median
New Hire, No
Experience

$6.29 $6.62 $6.36

New Hire,
Experienced

$6.29 $6.62 $6.36

Experienced, 3 Yrs
w/firm

$10.00 $10.45 $10.06

QUALIFICATIONS

Technical: Mastery of baking equipment. Pastry
making skills. Pastry decorating skills.

Physical: Ability to pass a pre-employment medical
examination. Ability to stand continuously for 2 or
more hours. Ability to lift at least 25 pounds
repeatedly.

Personal: Ability to work independently. Ability to
work under pressure. Willingness to work with
close supervision.
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COMPUTER ENGINEERS
OES CODE 221270
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DESCRIPTION

Computer Engineers analyze data processing
requirements to plan EDP systems to provide
system capabilities required for projected
workloads.  They plan layout and installation of
new systems or modification of existing systems.
They may set up and control analog or hybrid
computer systems to solve scientific and
engineering problems.

SIZE OF OCCUPATION

Large - 401 to 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.00 $18.50 $10.00

New Hire,
Experienced

$11.00 $24.00 $14.86

Experienced, 3 Yrs
w/firm

$12.50 $27.25 $17.63

QUALIFICATIONS

Technical:  Ability to write documentation of
computer procedures. Ability to apply marketing
techniques. Ability to write detailed technical
instructions. Ability to analyze data to solve
problems. Ability to perform advanced
mathematical computations. Ability to write
effectively. Ability to demonstrate knowledge of
specific products. Completion of computer science
courses.

Personal: Ability to work as part of a team. Ability
to work independently. Ability to interact well with
others. Ability to maintain good customer relations.
Willingness to work with close supervision.
Willingness to work nights, weekends, and
holidays.  Willingness to travel.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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ELECTRICAL AND ELECTRONIC ASSEMBLERS

OES CODE 939050

56

DESCRIPTION

Electrical and Electronic Assemblers include
assemblers who perform work at a level not
requiring a high degree of precision.  The
occupation includes such occupations as Electronic
Wirers, Armature Connectors, Electric Motor
Winders, Skein Winders, Carbon Brush
Assemblers, Battery and Battery Parts Assemblers,
Electric Sign Assemblers, and Electrical and
Electronic Subassemblers.

SIZE OF OCCUPATION

Medium - 200 to 400 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.00 $10.00 $6.00

New Hire,
Experienced

$6.00 $14.50 $7.50

Experienced, 3 Yrs
w/firm

$8.00 $16.00 $9.83

QUALIFICATIONS

Technical: Ability to read blueprints. Ability to
read schematics. Ability to use hand tools.
Knowledge of electronic circuitry.  Understanding
of electrical circuitry. Understanding of military
specifications. Electronic component and product
assembly skills.  Soldering skills.

Physical:  Ability to stand continuously for 2 or
more hours. Ability to sit continuously for 2 or
more hours. Ability to work rapidly. Possession of
good color perception. Manual dexterity. Good eye-
hand coordination. Good vision.

Personal:  Ability to work independently. Ability to
perform routine, repetitive work. Willingness to
work with close supervision.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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EXCAVATING AND LOADING MACHINE
OPERATORS

OES CODE 979230

58

DESCRIPTION

Excavating and Loading Machine operators operate
or tend machinery, except dredges or draglines,
equipped with scoop, shovels, or buckets to
excavate and load loose materials.

SIZE OF OCCUPATION

Small - Less than 200

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.

WAGES

Non-Union Low High Median

New Hire,
No Experience

$7.00 $15.00 $9.50

New Hire,
Experienced

$10.00 $17.00 $12.00

Experienced 3 Yrs
w/firm

$12.00 $20.00 $15.00

Union Low High Median
New Hire, No
Experience

$25.83 $25.83 $25.83

New Hire,
Experienced

$12.00 $27.18 $20.92

Experienced, 3 Yrs
w/firm

$16.00 $28.62 $24.57

QUALIFICATIONS

Technical: Ability to maintain equipment.

Physical: Ability to work outdoors in all weather
conditions. Ability to tolerate noise, dust, and
fumes.  Good vision. Good physical condition.
Good eye/hand/foot coordination.  Good sense of
balance.

Personal: Ability to work independently.
Possession of mechanical aptitude.  Willingness to
work with close supervision.
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FIREFIGHTERS
OES CODE 630080
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DESCRIPTION

Firefighters control and extinguish fires, protect life
and property, and maintain equipment as paid
volunteers or employees of city, township, State, or
Federal government.

SIZE OF OCCUPATION

Large - 401 to 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

SUPPLY AND DEMAND

Experienced: Firms report no difficulty in finding
experienced applicants.  Job market is very
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.

WAGES

Non-Union Low High Median

New Hire,
No Experience

$5.50 $13.00 $10.86

New Hire,
Experienced

$7.75 $13.50 $10.53

Experienced 3 Yrs
w/firm

$9.00 $16.25 $12.94

Union Low High Median
New Hire, No
Experience

$5.00 $11.03 $7.48

New Hire,
Experienced

$5.27 $13.19 $9.78

Experienced, 3 Yrs
w/firm

$8.00 $15.00 $12.08

QUALIFICATIONS

Technical: Ability to apply principles of hazardous
and toxic waste disposal.  Ability to administer
emergency first aid.  Ability to take vital signs.
Ability to write effectively.  Knowledge of medical
terminology.  Knowledge of local streets.
Possession of a valid Class A driver’s license.
Emergency Medical Technician Certificate.

Physical: Ability to climb to high places.  Ability to
pass a pre-employment medical examination.
Ability to pass a physical performance test.  Good
vision.  Good hearing.  Possession of agility and
coordination.

Personal: Ability to work independently.
Possession of a clean police record.  Willingness to
work with close supervision.  Public contact skills.
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FIRST LINE SUPERVISORS AND
MANAGER/SUPERVISORS

OES CODE 510020

62

DESCRIPTION

First Line Clerical Manager/Supervisors directly
supervise and coordinate activities of clerical and
administrative support workers.  They are generally
found in smaller establishments where they perform
both supervisory and management functions, such
as accounting, marketing, and personnel work.
Some Manager/Supervisors may also engage, in
part, in the same clerical work as the workers they
supervise.

SIZE OF OCCUPATION

Very Large - more than 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.25 $12.00 $7.75

New Hire,
Experienced

$5.25 $21.50 $9.79

Experienced, 3 Yrs
w/firm

$6.00 $24.75 $11.33

QUALIFICATIONS

Technical:  Ability to manage an activity or
department.  Ability to plan and organize the work
of others.  Ability to hire and assign personnel.
Ability to use word processing software.  Ability to
write effectively.  Ability to type at least 45 wpm.
Office management skills.  Report writing skills.
Supervisory skills.  Record keeping skills.
Proofreading skills.  Problem solving skills.

Personal: Ability to pay attention to detail. Ability
to work independently. Customer service skills.
Willingness to work with close supervision.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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FOOD SERVICE MANAGERS
OES CODE 150261

64

DESCRIPTION

Food Service Managers plan, organize, direct,
control, or coordinate activities of an organization
or department that serves food and/or beverages.
Includes Food and Beverage Directors.

SIZE OF OCCUPATION

Large - 401 to 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.00 $11.50 $6.44

New Hire,
Experienced

$5.00 $15.25 $9.00

Experienced, 3 Yrs
w/firm

$6.00 $19.25 $11.00

QUALIFICATIONS

Technical:  Ability to maintain financial records.
Ability to manage an activity or department.
Ability to plan and organize the work of others.
Ability to follow purchasing procedures.  Ability to
hire and assign personnel.  Ability to write
effectively.  Understanding of inventory techniques.
Business math skills.  Record keeping skills.  Food
preparation skills.  Catering skills.  Problem solving
skills.

Personal: Ability to work independently. Ability to
work under pressure.  Willingness to work with
close supervision.  Public contact skills.  Customer
service skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.
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HOTEL DESK CLERKS
OES CODE 538080
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DESCRIPTION

Hotel Desk Clerks accommodate hotel patrons by
registering and assigning rooms to guests, issuing
room keys, transmitting and receiving messages,
keeping records of rooms occupied and guests’
accounts, making and confirming reservations, and
presenting statements to and collecting payments
from departing guests.

SIZE OF OCCUPATION

Medium - 200 to 400 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.25 $7.50 $6.00

New Hire,
Experienced

$5.50 $8.00 $6.50

Experienced, 3 Yrs
w/firm

$6.50 $10.00 $8.50

QUALIFICATIONS

Technical:  Ability to follow billing procedures.
Ability to write effectively.  Record keeping skills.
Cash handling skills.

Personal: Ability to work independently. Ability to
work under pressure.  Willingness to work with
close supervision.  Good grooming skills.  Public
contact skills.  Customer service skills.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.
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INTERIOR DESIGNERS
OES CODE 340410

68

DESCRIPTION

Interior Designers plan, design, and furnish interior
environments of residential, commercial or
industrial buildings.  They formulate designs to be
practical, aesthetic and conducive to intended
purposes, such as raising productivity, selling
merchandise, or improving life style.  Interior
Designers may specialize in a particular field, style
or phase of interior design.  Does not include
Merchandise Display Designers.

SIZE OF OCCUPATION

Small - less than 200 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.00 $13.25 $8.00

New Hire,
Experienced

$7.00 $15.25 $11.99

Experienced, 3 Yrs
w/firm

$10.00 $21.50 $14.41

QUALIFICATIONS

Technical:  Ability to read working drawings.
Ability to write effectively.  Understanding of
building codes.  Freehand drawing skills.  Record
keeping skills.  Cost estimating skills.  Drafting
skills.  Layout and detail skills.  Computer assisted
design (CAD) skills.  Verbal presentation skills.
Artistic skills.

Physical:   Possession of good color perception.

Personal: Ability to work independently.
Willingness to work with close supervision.
Willingness to work nights, weekends, and
holidays.  Public contact skills.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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MEDICAL ASSISTANTS
OES CODE 660050
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DESCRIPTION

Medical Assistants perform various duties under the
direction of physicians in the examination and
treatment of patients.  They prepare treatment
rooms, inventory supplies and instruments, and set
up patients for attention of physician, handing
instruments and materials to physician as directed.
They may schedule appointments, keep medical
records, or perform other clerical duties.

SIZE OF OCCUPATION

Medium - 200 to 400 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.50 $9.00 $7.50

New Hire,
Experienced

$7.00 $14.00 $9.00

Experienced, 3 Yrs
w/firm

$8.50 $15.00 $10.88

QUALIFICATIONS

Technical:  Ability to complete and explain
medical insurance forms.  Ability to transcribe
medical records and reports.  Ability to administer
an electro-cardiograph (EKG) test.  Ability to
administer injections.  Ability to apply sterilization
techniques.  Ability to follow billing procedures.
Ability to use word processing software.  Ability to
write effectively.  Ability to type at least 45 wpm.
Knowledge of medical terminology.  Understanding
of inventory techniques.  Blood drawing skills.
Telephone answering skills.  Possession of Medical
Assistant Certificate.

Personal: Ability to handle crisis situations.
Ability to work independently.  Willingness to work
with close supervision.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.
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REGISTERED NURSES
OES CODE 325020
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DESCRIPTION

Registered Nurses administer nursing care to ill or
injured persons.  This group includes
administrative, public health, industrial, private
duty, and surgical nurses.  Licensing or registration
is required. Does not include Nursing Instructors
and Teachers.

SIZE OF OCCUPATION

Very Large - more than 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$12.00 $19.00 $16.00

New Hire,
Experienced

$13.00 $30.00 $18.00

Experienced, 3 Yrs
w/firm

$15.00 $30.00 $20.30

QUALIFICATIONS

Technical:  Ability to complete and explain
insurance forms.  Ability to plan and organize the
work of others.  Ability to provide personal services
to patients.  Ability to administer an electro-
cardiograph (EKG) test.  Ability to apply
transferring techniques moving patients.  Ability to
write effectively.  Intensive care treatment skills.
Record keeping skills.

Personal:  Ability to work independently.  Ability
to work under pressure. Willingness to work with
close supervision.  Public contact skills.

SUPPLY AND DEMAND

Experienced:  Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced:  Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.
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SECRETARIES, LEGAL
OES CODE 551020
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DESCRIPTION

Legal Secretaries prepare legal papers and
correspondence of a legal nature, such as
summonses, complaints, motions, and subpoenas.
They must be familiar with legal terminology,
procedures and documents, as well as research, and
may review law journals and other legal
publications to identify court decisions pertinent to
pending cases and submit articles to company
officials.

SIZE OF OCCUPATION

Small - less than 200 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$6.00 $13.00 $8.00

New Hire,
Experienced

$7.50 $15.00 $10.00

Experienced, 3 Yrs
w/firm

$11.50 $19.50 $13.81

QUALIFICATIONS

Technical:  Ability to follow law office methods
and procedures.  Ability to operate a transcribing
machine.  Ability to follow billing procedures.
Ability to use spreadsheet software.  Ability to use
word processing software.  Ability to write
effectively.  Ability to maintain an appointment
calendar.  Ability to take dictation at 100 wpm or
more.  Ability to type at least 60 wpm.
Understanding of court proceedings.  Understanding
of legal terms.  Record keeping skills.  Alphabetic
and numeric filing skills.  Proofreading skills.
Telephone answering skills.

Personal:  Ability to work independently.
Willingness to work with close supervision.

SUPPLY AND DEMAND

Experienced:  Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced:  Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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TEACHERS-SECONDARY SCHOOL
OES CODE 313080
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DESCRIPTION

Secondary School Teachers instruct students in
public or private high schools in one or more
subjects, such as English, mathematics, or social
studies.  Includes vocational high school teachers.
Does not include special education teachers who
teach only students with disabilities.

SIZE OF OCCUPATION

Very Large - More than 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$12.75 $21.00 $14.37

New Hire,
Experienced

$13.50 $20.50 $16.30

Experienced, 3 Yrs
w/firm

$15.50 $24.25 $15.82

QUALIFICATIONS

Technical: Ability to administer emergency first
aid.  Ability to perform advanced mathematical
computations.  Ability to write effectively.
Possession of a state teachers’ certificate.
Audiovisual teaching skills.  Supervisory skills.
Classroom management skills.  Record keeping
skills.  Problem solving skills.

Personal:  Ability to work independently. Ability to
work under pressure.  Ability to exercise patience.
Understanding of a variety of cultures.  Possession
of a clean police record.  Willingness to work with
close supervision.  Public contact skills.

SUPPLY AND DEMAND

Experienced: Firms report little difficulty in
finding experienced applicants.  Job market is
competitive.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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TRAFFIC, SHIPPING, AND RECEIVING CLERKS
OES CODE 580280
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DESCRIPTION

Traffic, Shipping, and Receiving Clerks verify and
keep records on incoming and outgoing shipments
and prepare items for shipment.  Duties include
assembling, addressing, stamping, and shipping
merchandise or material; receiving, unpacking,
verifying, and recording incoming merchandise or
material; and arranging for the transportation of
products.  Does not include Stock Clerks, and
workers whose primary duties involve weighing and
checking.

SIZE OF OCCUPATION

Large - 401 to 868 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

Experience Low High Median
New Hire,
No Experience

$5.00 $11.00 $6.50

New Hire,
Experienced

$5.00 $16.25 $7.50

Experienced, 3 Yrs
w/firm

$7.00 $16.25 $9.00

QUALIFICATIONS

Technical:  Ability to operate a forklift. Ability to
plan and organize the work of others.  Ability to use
the US & private parcel post service.  Ability to
write effectively.  Ability to type at least 30 wpm.
Understanding of inventory techniques.  Possession
of a valid driver’s license.  Record keeping skills.

Physical:  Ability to stand continuously for 2 or
more hours.  Ability to lift at least 60 lbs.

Personal: Ability to work independently. Ability to
work under pressure.  Willingness to work with
close supervision.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report little difficulty in
finding inexperienced applicants.  Job market is
competitive.
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WELDERS AND CUTTERS
OES CODE 939140
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DESCRIPTION

Welders and Cutters use flamecutting, hand, arc,
and gas welding equipment, and gas torches, to
weld together metal components of such products as
pipelines, automobiles, boilers, and ships, or join
together components of fabricated sheet metal
assemblies, or cut, trim, or scarf metal objects to
dimensions as specified by layout, work orders, or
blueprints.

SIZE OF OCCUPATION

Small - less than 200 workers

BENEFITS

% of employers surveyed who offered the following
benefits for full time positions:

WAGES

UNION AND NON-UNION

Experience Low High Median
New Hire,
No Experience

$5.50 $12.75 $7.00

New Hire,
Experienced

$7.50 $15.00 $10.00

Experienced, 3 Yrs
w/firm

$9.00 $16.50 $14.50

Unions tend to pay at top end of wage range

QUALIFICATIONS

Technical:  Ability to operate inspection
equipment.  Ability to read blueprints.  Ability to
read working drawings.  Ability to use precision
tools.  Ability to pass a work performance test.  Arc
welding skills.  Gas welding skills.  Certified
structural welder.  Certified pressure vessel and pipe
welder.

Physical:  Ability to work in awkward positions.
Ability to work from ladders and scaffolds.  Ability
to stand continuously for 2 or more hours.

Personal: Ability to work independently.
Possession of mechanical aptitude.  Willingness to
work with close supervision.

SUPPLY AND DEMAND

Experienced: Firms report some difficulty in
finding experienced applicants.  Job market is good.

Inexperienced: Firms report some difficulty in
finding inexperienced applicants.  Job market is
good.
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VOCATIONAL TRAINING DIRECTORY



COMMUNITY COLLEGES
Cosumnes River College

Lake Tahoe Community College

Sierra College, Nevada County Campus

Sierra College, Placer County Campus
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LAKE TAHOE
COMMUNITY COLLEGE

El Dorado County

One College Drive
So. Lake Tahoe, CA  96150-4524

(530) 541-4660  ext. 225
Fax  (530) 541-7852

Services Available
Job Placement Assistance

Career Counseling
Career/Vocational Assessment

Financial Aid/Assistance
Access To Public Transportation
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SIERRA COLLEGE
Nevada County Campus

Nevada County

250 Sierra College Drive
Grass Valley, CA  95945

(530) 274-5300

Services Available
Career Counseling

Career/Vocational Assessment
Financial Aid/Assistance

Access to Public Transportation
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SIERRA COLLEGE, Rocklin
_________________________________________________

Equine Studies

Occupation(s):  Breeding and raising horses.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Fashion Merchandising

Occupation(s):  Fabric & Fashion salesperson,
Inventory Clerk, Manufacturer's Showroom
Representative, Sales Trainee, Display person.

Length:  12 to 24 months

Cost:  $13.00 /unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate or
Associate degree.

Fire Technology

Occupation(s):  Prepares students for careers
in the fire service.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate or
Associate degree.

Food Service

Occupation(s):  Career working in food service
establishments.

Length:  2 years

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Associate degree
or Certificate.
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SIERRA COLLEGE, Rocklin
_________________________________________________

Forestry

Occupation(s):  Forest surveying, recreation,
timber management, fire fighting, insect and
disease control and general conservation.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $ 5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Geology

Occupation(s):  For those interested in
pursuing a career in one of the many aspects of
geology.

Length:  2 years

Cost:  $13.00 /unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree.

Health Sciences

Occupation(s):  Designed to prepare the
student for employment at the "basic skills"
level in a variety of health occupations.

Length:  12 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate.

Horticulture, Environmental

Occupation(s):  Careers in landscape
construction and maintenance, golf course
maintenance, retail and wholesale nurseries.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Associate degree
or Certificate.
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SIERRA COLLEGE, Rocklin
_________________________________________________

Human Environmental
Sciences

Occupation(s):  Home Management and
Housing, Nutrition and Food, Life
Management.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $ 5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Industrial Technology, General

Occupation(s):  Introduction to Automotive,
Drafting, Electronics, Engineering, Metals, and
Technical Mathematics technologies.

Length:  2 years

Cost:  $13.00 /unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree.

Journalism, Technical

Occupation(s):  Careers in newspaper
reporting and photography.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree.

Management

Occupation(s):  Prepare students for entry
level management positions.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Associate degree
or Certificate.
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SIERRA COLLEGE, Rocklin
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Marketing

Occupation(s):  Careers in merchandising,
marketing research, advertising and sales.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $ 5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Metals & Manufacturing
Technology

Occupation(s):  Careers as Sales
Representatives or Manufacturing Technicians.

Length:  2 years

Cost:  $13.00 /unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Mining

Occupation(s):  Careers as Laboratory
Technicians in research facilities, analytical
laboratories or metallurgical processing.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Nursing, Registered

Occupation(s):  Career as Registered Nurse
caring for patients in a hospital, infirmary, or
nursing home.

Length:  2 to 3 years

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Associate degree.
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SIERRA COLLEGE, Rocklin
_________________________________________________

Nursing, Vocational

Occupation(s):  Nursing under the direction of
a licensed physician or registered nurse.

Length:  3 semesters

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $ 5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Associate degree
or Certificate.

Office Technology

Occupation(s):  Provides vocational skills for
careers as Executive Assistant, Medical Office
Administrator or Medical Transcriptionist.

Length:  12 to 24 months

Cost:  $13.00 /unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate or
Associate degree.

Photography

Occupation(s):  Entry level positions as
photographer's assistant in advertising,
journalism, professional and commercial.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate or
Associate degree.

Real Estate

Occupation(s):  Careers as Real Estate
Brokers, Real Estate salespersons, Real Estate
Loan Brokers, and Property Managers.

Length:  2 years

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Associate degree
or Certificate.
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SIERRA COLLEGE, Rocklin
_________________________________________________

Teacher Aide

Occupation(s):  Prepares students for positions
as Teacher Aides, Instructional Aides, or
Classroom Aides.

Length:  12 to 24 months

Cost:  $13.00/unit

Other Fees:  $7.50 health fee, $ 5.00 student
fee, books

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate.



REGIONAL OCCUPATIONAL PROGRAMS
(ROP==s)

Central Sierra ROP

49er ROP
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CENTRAL SIERRA
REGIONAL OCCUPATIONAL

PROGRAM

El Dorado County

4675 Missouri Flat Road
Placerville, CA  95667

(916) 621-0123

Mailing Address
P.O. Box 1450

Diamond Springs, CA  95619

Administration
Director:  Jim Hall

Program Operations Technician:  Eleanor Jaynes

Services Available
Marketable Job Skills

20 Occupational Programs
Job Seeking & Keeping Skills

Job Market Information
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CENTRAL SIERRA R.O.P.
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Animal Health

Occupation(s):  Training in animal care areas:
kennels, pet stores, animal shelters, stable
assistance, and animal hospitals.

Length:  1 year

Cost:  $40.00

Other Fees:  Books/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  yes

Received upon completion:  Certificate of
completion.

Architect-CAD Drafting

Occupation(s):  Entry level positions as
Drafting Technician, Interior Designer,
Kitchen/Bath Designer, Architectural
Illustrator.

Length:  1 year

Cost:  $20.00

Other Fees:  Books/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Automotive Services (Body)

Occupation(s):  Collision repair & refinish,
accessories & upholstery, auto detailing and
painting.

Length:  1 year

Cost:  $30.00

Other Fees:  Books/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Automotive Services (Engine)

Occupation(s):  Lubrication Technician,
Apprentice Mechanic, Tune-up Technician,
Diagnostic Technician.

Length:  1 year

Cost:  $20.00 to $30.00.

Other Fees:  Books/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate of
completion.
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CENTRAL SIERRA R.O.P.
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Careers with Children

Occupation(s):  Daycare Attendant, Pre-school
Teacher, Headstart Aide, Home Daycare Aide,
Special Education Teacher's Aide.

Length:  1 year

Cost:  $20.00

Other Fees:  book/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Computer Studies:
Secretarial/Account Clerk

Occupation(s):  Word processor, Data Clerk,
Account Clerk, Data Entry Operator ,
Computer Operator Trainee, Clerical/support
staff.

Length:  8 weeks to 1 year

Cost:  $80.00

Other Fees:  Book/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  yes

Received upon completion:  Certificate of
completion.

Computer Technician/Mini

Occupation(s):  Basic entry level Computer
Technician applications.

Length:  4 months

Cost:  $20.00 adult registration fee

Other Fees:  books/material fee

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Cosmetology

Occupation(s):  Cosmetologist, Cosmetician,
Manicurist, Pedicurist.

Length:  8 weeks to 1 year

Cost:  $80.00

Other Fees:  Book/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  yes

Received upon completion:  Certificate of
completion.
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CENTRAL SIERRA R.O.P.
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Dental Assistant

Occupation(s):  Dental Assistant, Dental Office
Manager trainee, Dental Receptionist, Dental
Insurance Biller.

Length:  1 year.

Cost:  $25.00 adult registration per class.

Other Fees:  Book/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate of
completion.

Electronics

Occupation(s):  Entry level Electronic
Technician, Retail electronics sales, Entry level
Computer Repair Trainee, Electronic
Assembler.

Length:  1 year

Cost:  $20.00 adult registration fee

Other Fees:  book/material fees

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Floricultural

Occupation(s):  Florist

Length:  1 year

Cost:  $30.00 adult registration fee

Other Fees:  books/material fee

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Graphic Arts /Printing

Occupation(s):  Graphic Designer, Desktop
Publisher, Bindery worker, Typesetter.

Length:  1 year

Cost:  $20.00 adult registration fee

Other Fees:  book/material fee or deposit

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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CENTRAL SIERRA R.O.P.
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Law Enforcement

Occupation(s):  Corrections, probation, and
parole.

Length:  1 year

Cost:  $20.00 adult registration fee

Other Fees:  book/material fee

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Manicuring

Occupation(s):  Manicurist.

Length:  8 weeks to 1 year

Cost:  $80.00 adult registration fee

Other Fees:  book/material fee or deposit

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  yes

Received upon completion:  Certificate of
completion.

Medical Assisting

Occupation(s):  Medical front office assistant,
Medical back office assistant.

Length:  1 year

Cost:  $30.00 adult registration fee

Other Fees:  book/material fees

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Metal Fabrication/Welding

Occupation(s):  Entry level welding or
Welder's apprentice and Metal fabricator.

Length:  1 year

Cost:  $30.00 adult registration fee

Other Fees:  book/material fee or deposit

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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Photography

Occupation(s):  Entry level photographer's
helper in advertising, and journalism.

Length:  1 year

Cost:  $20.00 adult registration fee

Other Fees:  book/material fees

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Video Production

Occupation(s):  Prepares students for careers
in video production.

Length:  1 year

Cost:  $20.00 adult registration fee

Other Fees:  book/material fee or deposit

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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49er
REGIONAL OCCUPATIONAL

PROGRAM

Nevada and Placer Counties

360 Nevada Street
Auburn, CA  95603

(916) 889-5949

Services Available
Apprenticeship Programs
Job Placement Assistance

Counseling Services
Career/Vocational Assessment

Access sto public Transportation
Disabled Student Access
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49er R.O.P.
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Animal and Veterinary
Careers

Occupation(s):  Veterinary Assistant
(unregistered), Horse Farm employee,
Veterinary Hospital Aide, Animal Groomer.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  Book/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Automotive Services

Occupation(s):  Apprentice Mechanic, Tune up
Technician, Diagnostic Technician Apprentice
Mechanic, and Lubrication Technician.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Auto Technologies

Occupation(s):  Automotive Machinist Helper,
Engine Specialist, Brake & Front End
Specialist, Service Writer, Apprentice
Mechanic.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Business Careers

Occupation(s):  General Office Clerk, Clerk
typist, Receptionist, Secretary, Account Clerk,
Administrative Assistant.

Length:  1 to 2 semesters.

Cost:  $50.00 adult registration per class

Other Fees:  book/material fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate of
completion.
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Careers with Children

Occupation(s):  Childcare Attendant, Pre-
school Teacher, Head Start Aide, Home
Childcare Aide, Elementary Special Education
Teacher's Aide.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion: Certificate of
completion.

Computer Studies

Occupation(s): Word processor, Data Clerk,
Account Clerk, Data entry Operator , Computer
Operator Trainee, clerical/support staff.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Computer Systems
Management

Occupation(s): Applications Specialist, MIS
Assistant, Disk Libarian, Computer Operator,
Technical Support Assistant

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Construction Technologies

Occupation(s):  Drafting, surveying, carpentry,
construction, plumbing, masonry, building
maintenance, cabinet making, heating and air
conditioning.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion: Certificate of
completion.
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Cosmetology

Occupation(s):  Cosmetologist, Cosmetician,
Manicurist, Pedicurist.

Length:  1 to 2 semesters

Cost:  $75.00 adult registration per quarter

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open exit:  no

Received upon completion: Certificate of
completion.

Dental Careers

Occupation(s):  Dental Assistant, Lab
Technician, Dental Receptionist, Dental
Insurance Biller, Dental Office Assistant.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration fee

Other Fees:  book/materials fees

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Electronics, Basic

Occupation(s):  Entry level Electronic
Technician Assistant, Retail Electronics Sales,
Entry level Computer Repair Trainee,
Electronic Assembler.

Length:  1 or 2 semesters

Cost:  $50.00 adult registration fee

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Electronics, Advanced

Occupation(s): Electronics Technician
Assistant, Assembler, Retail Electronics Sales
Representative.

Length:  1 or 2 semesters

Cost:  $50.00 adult registration fee

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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Financial Services Careers

Occupation(s):  Bank Teller, Bookkeeper,
Insurance Clerk, Computer Operator, New
Accounts Representative, Title Insurance Clerk.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration fee

Other Fees:  book/materials fees

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Graphic Communications

Occupation(s):  Graphic Designer, Desktop
Publisher, Computer Issustrator, Web Page
Designer..

Length:  1 or 2 semesters

Cost:  $50.00 adult registration fee

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years of age

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Health Careers

Occupation(s):  Medical Records Clerk,
Medical Laboratory Assistant, Dietary Aide,
Monitor Technician, Unit Secretary, Physical
Therapy Aide.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees/immunization
costs

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Marketing and Sales Careers

Occupation(s):  Sales Representative, Floral
Trainee, Inventory Control Clerk, Interior
Designer, Cashier, Courtesy Clerk, Retail
Business Manager.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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Sports Medicine Careers
Occupation(s):  Physical Therapy Aide,
Athletic Trainer Aide, Fitness Center
Technician.

Length:  1 to 2 semesters

Cost:  $50.00 adult registration per class

Other Fees:  book/materials fees or deposits

Entrance Requirements:  16 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate of
completion.

49er R.O.P.
 Truckee High School

Video Production

Occupation(s):  Video production, video
camera positions, video editing.

Length:  1 to 2 semesters

Cost:  $100.00

Other Fees:  Book/material fees

Entrance Requirements:  16 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Truckee High School
11725 Donner Pass Road
Truckee, Ca  96161
(530) 582-1194



ADULT EDUCATION
Nevada Union Adult Education

Placer School for Adults

Roseville Adult School
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NEVADA UNION
ADULT EDUCATION

Nevada County

340 Buena Vista
Grass Valley, CA  95945

(530) 272-2643
FAX  (530)  272-3422

Services Available
Access to Public Transportation
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NEVADA UNION ADULT EDUCATION
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Accounting: Beginning and
Intermediate

Occupation(s):  Bookkeepers, full charge
accountants.

Length:  8 - 16 weeks

Cost:  $35.00 to $70.00

Other Fees:  book/material fees or deposits

Entrance Requirements:  no prerequisites.

Open-entry/Open-exit:  no

Received upon completion:  Certificate
of completion.

Auto Body & Painting

Occupation(s):  Auto Body Painter/Repairer.

Length:  16 weeks

Cost: $70.00

Other Fees:  book/material fees or deposits

Entrance Requirements:  np prerequisites

Open-entry/Open-exit:  no

Received upon completion:  Certificate
of completion.

Basic Computer Skills &
Applications

Occupation(s):  Entry level computer skills in
Microsoft Word, Excel, Windows 95,
QuickBooks, CorelDRAW, Internet, Access
and Keyboarding.

Length:  Two- 12 hour sections

Cost:  $25.00 to $55.00

Other Fees:  book/material fees or deposits

Entrance Requirements: keyboard knowledge

Open-entry/Open exit:  no

Received upon completion:  Certificate of
completion.

Computers

Occupation(s):  Entry level computer skills
required by most employers.

Length:  Two- 9 week sections

Cost:  Approximately $110.00

Other Fees:  Book/material fees

Entrance Requirements:  Keyboard
knowledge and in some classes a prior
beginning computer class.

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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NEVADA UNION ADULT EDUCATION
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Computer Aided Drafting

Occupation(s):  Machine drafting

Length:  16 weeks

Cost:  $50.00 to $75.00

Other Fees:  book/material fees or deposits

Entrance Requirements:  keyboard
knowledge

Open-entry/Open-exit:  no

Received upon completion:  Certificate
of completion.

Emergency Medical
Technician

Occupation(s):  Paramedic

Length:  3 1/2 months

Cost:  $35.00

Other Fees:  book/material fees

Entrance Requirements:  no prerequisites

Open-entry/Open-exit:  no

Received upon completion:  State certificate.

Furniture/Cabinet Making

Occupation(s):  Furniture and Cabinet Maker

Length:  16 to 32 weeks

Cost:  $75.00

Other Fees:  Book/material fees

Entrance Requirements:  no prerequisites

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Welding

Occupation(s):  Welding/repair mechanics

Length:  16 to 32 weeks

Cost:  $35.00

Other Fees:  book/material fees

Entrance Requirements:  no prerequisites

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.
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PLACER SCHOOL FOR ADULTS

Placer County

390 Finley Street
Auburn, CA  95603

(530) 885-8585
Fax  (530) 823-1406

Services Available
Job Placement Assistance

Career Counseling
Counseling Services for GED

Financial Aid/Assistance
Access to Public Transportation



_________________________________________________
142

PLACER SCHOOL FOR ADULTS
_________________________________________________

Accounting I

Occupation(s):  Bookkeeper, entry level
accounting.

Length:  3 months

Cost:  $5.00 registration fee

Other Fees:  $55.00 materials

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Automated Accounting/
Quickbooks

Occupation(s):  Bookkeeping, entry level
accounting.

Length:  3 months

Cost:  $5.00 registration fee.

Other Fees:  $20.00 materials fees

Entrance Requirements:  18 years or older,
completion of Accounting I or instructor
approval required.

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Operating Systems

Occupation(s):  Entry level business
opportunities

Length:  each of 7 computer classes, 5 weeks

Cost:  $75.00 per class

Other Fees:  none

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Software Packages/Desktop

Occupation(s):  Entry level positions in
newspapers, publishing companies.

Length:  each of 5 classes, 5 weeks

Cost:  $75.00 per class

Other Fees:  none

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate
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Business Applications

Occupation(s):  Entry level business
opportunities.

Length:  Each of 8 classes, 5 weeks

Cost:  $75.00 per class

Other Fees:  none

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Special Interest

Occupation(s):  Internet and presentation
graphics for business.

Length:  Each of 4 classes, 5 weeks

Cost:  $75.00 per class

Other Fees:  none

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Hazardous Waste

Occupation(s):  For anyone involved in the
handling, transporting and storage of hazardous
waste.

Length:  40 hour training

Cost:  $80.00

Other Fees:  $25.00 materials

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate.
*Refresher course also available.

Understanding MSDS

Occupation(s):  A review of material safety
data sheet.

Length:  8 hours

Cost:  $40.00

Other Fees:  $10.00 materials

Entrance Requirements:  18 years or older

Open-entry/Open exit:  no

Received upon completion:  Certificate.
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Welding

Occupation(s):  Welder, entry level positions

Length:  3 months

Cost:  $5.00 registration fee

Other Fees:  Lab fee $85.00

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Woodworking

Occupation(s):  Entry level positions for
woodworking shops

Length:  3 months

Cost:  $65.00

Other Fees:  $30.00 lab fee

Entrance Requirements:  18 years or older

Open-entry/Open-exit:  no

Received upon completion:  Certificate.
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ROSEVILLE ADULT SCHOOL

Placer County

200 Branstetter Street
Roseville, CA  95678

(916) 782-3952
(916) 782-4361

Services Available
Job Placement

Career Counseling
Access to Public Transportation
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ROSEVILLE ADULT SCHOOL
_________________________________________________

Accounting
Clerk/Computerized

Occupation(s):  Prepares student for entry
level assistant accounting positions with
concentration on computerized accounting.
Includes courses in Accounting/Computerized
Access and Excel.

Length:  1 year

Cost:  $200.00

Other Fees:  Book/material fee

Entrance Requirements:  Keyboard
knowledge and in some classes a prior
beginning accounting class.

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Administrative Clerk

Occupation(s):  Prepares student for entry
level assistant administrative positions.  Includes
Word Perfect or Word, Excel and Access.

Length:  1 year

Cost:  $200.00

Other Fees:  book/material fee or deposit

Entrance Requirements:  Keyboard
knowledge

Open-entry/Open-exit:  no

Received upon completion:  Certificate

Cosmetologist/Esthetician

Occupation(s):  Cosmetologist/Esthetician

Length:  1600 hours

Cost:  $75.00 per quarter

Other Fees:  Book/material fee

Entrance Requirements:  check with school

Open-entry/Open-exit:  no

Received upon completion:  Licensed
cosmetologist after passing State Board.

Small Business Owner

Occupation(s):  Helps prepare student for
operating a business.  Includes Quickbooks,
Business writing and Communications, General
Business, Office procedures.

Length:  54 hours

Cost:  $120.00

Other Fees:  Book/material fees

Entrance Requirements:  Keyboard
knowledge.

Open-entry/ Open exit:  no

Received upon completion:  Certificate.



PRIVATE SCHOOLS
California College of Ayruveda

California Motel Training

California Paralegal College

Foothills Massage School

Healing Arts Institute

Jerry Lee Beauty College

Lake Tahoe Massage School

Phillips School of Massage

Sierra Family Services
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CALIFORNIA COLLEGE OF AYRUVEDA
135 Argall Way

Nevada City, CA  95959
(530) 265-4300

Fax  (530) 265-4003

_________________________________________________

Clinical Ayurvedic Specialist

Occupation(s):  Clinical Ayruvedic Specialist,
Ayruvedic Herbalist

Length:  2 years

Cost:  $5,250.00

Other Fees:  Book/material fees

Entrance Requirements:  High school
diploma

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Services Available:

Career/Vocational Assessment
Access to Public Transportation
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CALIFORNIA MOTEL TRAINING
801 Riverside, Suite 104

Roseville, CA  95678
(916) 791-8250

Fax  (916) 791-8269

_________________________________________________

Hotel/Motel Management
Training

Occupation(s):  Hotel/Motel, APT, Storage,
MHP Manager, LSG Agent, Front desk, Night
Auditor.

Length:  5 weeks

Cost:  $2,925.00

Other Fees:  none

Entrance Requirements:  ATB exam, math
test, interview.

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Services Available:

Job Placement Assistance
Access to Public Transportation
Resumes

Addendum:  Computer training is free to low-
income individuals and eligible laid-off workers.
(This course is funded by Golden Sierra Job
Training Agency).
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CALIFORNIA PARALEGAL COLLEGE
461 Grass Valley Hwy.,  Suite #18

Auburn, CA  95603
(530) 272-5768 (Fax also)

(530) 888-7561

_________________________________________________

Paralegal, Legal Assistant

Occupation(s):  Paralegal, Legal Assistant and
general work in law offices and within many
industries where paralegal expertise is required.

Length:  10 to 18 months

Cost:  Approximately $4715.00

Other Fees:  Computer lab time

Entrance Requirements:  High School
diploma or GED, successful completion of PAR
aptitude test, tour of school and personal
interview with director.

Open-entry/Open-exit:  yes

Received upon completion:  Certificate of
completion

Services Available:

Job Placement Assistance
Career Counseling
Career/Vocational Assessment
Financial Aid/Assistance
Access to public Transportation

Addendum:  Comprehensive computer training
in six legal programs and internship program
also included in training program. Each student
is evaluated individually and personal help is
given by way of private tutor if needed.

Mailing address:

13809 Saddleback Road
Grass Valley, CA  95945
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FOOTHILLS MASSAGE SCHOOL
P. O. Box 826

North San Juan, CA  95960
(530) 292-3123
(530) 292-0106

_________________________________________________

Massage Therapy Training

Occupation(s):  Certified Massage Therapist.

Length:  10 weeks

Cost:  $520.00

Other Fees:  book/material fees

Entrance Requirements:  18 years/High
School graduate

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Services Available:

None
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HEALING ARTS INSTITUTE
112 Douglas Boulevard

Roseville, CA  95678
(916) 782-1275

Fax  (916) 783-4258

_________________________________________________

Massage Therapy Training

Occupation(s):  Certified Massage Therapist.

Length:  3 to 5 weeks

Cost:  $950.00

Other Fees:  Book/material fees

Entrance Requirements:  18 years/High
School graduate.

Open-entry/Open-exit:  no

Received upon completion:  Diploma.

Services Available:

Access to Public Transportation
Payment Plans Available

Acupressure Massage
Training

Occupation(s):  Acupressure Massage
Therapist.

Length:  4 months

Cost:  $1075.00

Other Fees:  Book/material fees or deposits

Entrance Requirements:  18 years/High
School graduate.

Open-entry/Open-exit:  no

Received upon completion:  Diploma.



_________________________________________________
159

JERRY LEE BEAUTY COLLEGE
200 Whyte Avenue

Roseville, CA  95661
(916) 726-5577

Fax  (916) 726-3213

_________________________________________________

Cosmetology

Occupation(s):  Cosmetologist to work either
in a salon or in the field of Cosmetology

Length:  10 months to 1 year

Cost:  $775.00

Other Fees:  Book/material fees

Entrance Requirements:  16 years, High
school diploma or GED and TABE, School
entrance exam

Open-entry/Open-exit:  yes

Received upon completion:  Diploma

Services Available:

Job Placement Assistance
Career/Vocational Assessment
Counseling Services
Financial Aid/Assistance
Access to Public Transportation

Manicuring

Occupation(s):  Professional Nail Technician

Length:  10 weeks to 3 months

Cost:  $475.00

Other Fees:  book/material fees

Entrance Requirements:  16 years, High
school diploma, GED and TABE, school
entrance exam

Open-entry/Open-exit:  yes

Received upon completion:  Diploma
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LAKE TAHOE MASSAGE SCHOOL
1034 Emerald Bay Road., Suite 401

South Lake Tahoe, CA  96150
(530) 544-1227

___________________________________________________

Massage Practicioner Program

Occupation(s):  Massage Therapist

Length:  12 Weeks

Cost:  $1,215.00

Other Fees:  Book/Registration fees: $65.00

Entrance Requirements:  None

Open-entry/Open-exit:  no

Received upon completion:  Ability to obtain
business license.

Services Available:

Job Placement Assistance
Financial Aid/Assistance
Access to Public Transportation

________________________________________________________________
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PHILLIPS SCHOOL OF MASSAGE
101 Broad Street

Nevada City, CA  95959
(530) 265-4645

Fax  (530) 265-9485

_________________________________________________

Massage Therapy, CMT

Occupation(s):  Massage Therapy

Length:  7 weeks (230 hour program)

Cost:  $1600.00

Other Fees:  none

Entrance Requirements:  Ability to learn
massage therapy

Open-entry/Open-exit:  no

Received upon completion:  CMT certificate
of completion.

Services Available:

Access to Public Transportation

Addendum:  A 600 hour certificate is also
available.

Mailing address:

P.O. Box 1999
Nevada City, CA  95959
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SIERRA FAMILY SERVICES
1240 High Street, #14

Auburn, CA  95603
(530) 885-4632

Fax  (530) 885-4669

_________________________________________________

Office Skills & Computer
Training

Occupation(s):  Bookkeeper, Clerk, Computer
Operator.

Length:  8 weeks (254 hours)

Cost:  $5,000.00

Other Fees:  none

Entrance Requirements:  Keyboard
familiarity, aptitude to work with computers,
motivation and availability for employment.

Open-entry/Open-exit:  no

Received upon completion:  Certificate of
completion.

Services Available:

Job Placement Assistance
Career Counseling
Career/Vocational Assessment
Access to Public Transportation

Addendum:  Computer training is free to low-
income individuals and eligible laid-off workers.
(This course is funded by Golden Sierra Job
Training Agency).



APPENDIX
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DEFINITIONS AND TERMINOLOGY

Occupation
Occupations are listed alphabetically by their Occupational Employment Statistics (OES) 
titles or Dictionary of Occupational Titles (DOT) titles.  The occupations were selected 
for survey based on the needs of local users of occupational information.

Size of Occupation
This term is used to describe the size of a particular occupation as it relates to the
estimated total number of workers in the Golden Sierra area (Alpine, El Dorado, Placer,
Nevada, and Sierra Counties).  Occupational size for this report is measured using the
following scale:

1997 Size of Occupation

Small - less than 200 workers
Medium - 200 to 400
Large - 401 to 868 workers
Very Large - more than 868 workers

1998 Size of Occupation

Small - less than 222
Medium - 222 to 443
Large - - 444 to 962
Very Large - more than 963 workers

Wages and Fringe Benefits
The wage data enable comparison of salaries across occupations expressed in salary
ranges and median wage.  The data are not intended to represent official prevailing
wages.  The ranges are based primarily on employer surveys and contacts with unions.

Data collection was conducted in the summer of 1997 and the summer of 1998.  The
1997 data reflects wages after the minimum wage increase March 1, 1997 to $5.00 per
hour.  The 1998 data reflects wages after the March 1, 1998 minimum wage increase to
$5.75 per hour.
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Wage data reflect the following definitions:

New Hires, no experience - The wages of persons trained but with no paid 
experience in the occupation.

New Hires, experienced - The wage paid to journey-level or experienced persons 
just starting at the firm.

Experienced after three The wages generally paid to persons with  three years 
years with firm - journey-level experience at the firm.

Benefits surveyed include: Medical Insurance, Dental Insurance, Vision Insurance, Life
Insurance, Paid Sick Leave, Paid Vacation, Retirement Plan, Child Care and Other. 
When the "Other" category had a response, that benefit was included in the graph by
replacing another benefit category having no responses.

Supply/Demand Assessment
The terms presented in this section of the summary refer to the relative difficulty 
employers’ experience in locating qualified applicants for entry-level and experienced 
positions in the occupation.  The terms used to describe the supply/demand situation 
found in the area are currently defined as:

Great Difficulty - Demand is considerably greater than supply of 
qualified applicants.  Employers often cannot 
find qualified applicants when an opening 
exists.  Job market is very good.

Some Difficulty - Demand is somewhat greater than the supply of 
qualified applicants.  Employers may have some 
difficulty finding qualified applicants at times.  
Job market is good.

Little Difficulty - Supply is somewhat greater than demand for 
qualified applicants, and applicants may 
experience competition in job seeking.  Job 
market is competitive.

No Difficulty - Supply of qualified applicants is considerably 
greater than demand, creating a very competitive 
job market for applicants.  Job market is very 
competitive.
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Training and Experience Required
This section presents the percentages of employers surveyed who require work experience
as a pre-requisite for employment and accept training as a substitute for required
experience.

Employment Trends
The following standard terms describe the expected growth rate for all occupations within
Golden Sierra’s five county area.  The growth rate for 1997 surveyed occupations was
obtained from the 1993 through 2000 projections and was determined to be 23.1% (3.3%
annually).  The growth rate for 1998 surveyed occupations was obtained from the 1995
through 2002 projections and was determined to be 27.7% (4.0% annually).  Growth
rates determined were from Projections and Planning Information, Golden Sierra
Consortium, published by the State of California, Employment Development Department,
Labor Market Information Division. Employment trends are subject to many unforeseen
factors and it is important not to overemphasize growth in an occupation.

Much Faster Than Average - 1.50 times average or more, 34.7% or 
greater

Faster Than Average - 1.10 to but not including 1.50, 25.4% to 
34.6%

Average - 0.90 to but not including 1.10 times average, 
20.8% to 25.3%

Slower Than Average - 0 to 0.90 times average, 0.1% to 20.7%

Remain Stable Zero

Slow Decline - less than zero

For most occupations, more openings are the result of workers leaving the labor force 
(attrition) or changing occupations than of industry growth.  Replacement openings are 
numerous in occupations with relatively low training.
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Qualifications
Skills for the occupations in this report are grouped into three categories: Technical,
Physical and Personal.  Information in this section was collected from the CCOIS Skills
by Occupation Report.

Licensing
When licensing is required for an occupation, the requirements are included either in the
Qualification section or in the Other section of the occupational summary.

Other Information
This section shows survey information regarding the hours worked, the hiring methods
and additional wage information of the employers responding to the survey.  Also listed
are the percentages of males and females reported to be employed in this occupation. 
Other sources of information include: CA Occupational Guide # from the January 1996
edition of the California Occupational Guide and DOT Code # from the Dictionary of
Occupational Titles, Revised 4th Edition. 

When reference is made to most, many, or some, the following guidelines apply:

All Employers - 100%

Almost All Employers - 80% up to but not including 100%

Most Employers - 60% up to but not including 80%

Many Employers - 40% up to but not including 60%

Some Employers - 20% up to but not including 40%

Few Employers - Less than 20%
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PROGRAM METHODS

Occupational Selection

The selection process used to select the occupations for the 1997 and 1998 project was a
multi-step process.

To narrow a list of potential occupations to be surveyed, Golden Sierra and the Labor
Market Information Division of the State of California established criteria which an
occupation had to meet:

- Training should be required for entry into the occupation.

- Occupations should provide needed occupational information for potential users.

- Occupations should be defined by the OES classification system and/or Dictionary of 
Occupational Titles.  Exceptions may be approved by the Labor Market Information  
Division.

Using the above criteria, Golden Sierra staff was able to put together a preliminary list of
occupations.  This preliminary list was sent to community members who are potential
users of labor market information.  These individuals were asked to supply comments,
and recommendations.  Valuable input was received from the community members.

Using the local input from potential users in conjunction with the established guidelines,
Golden Sierra staff selected the occupations for inclusion in the 1997 and 1998 survey.

Definitions of Occupations

An occupation has a name or title and description of a job that identifies the various
activities and functions of a worker.  In other words, occupations represent what workers
do.  The methods for classifying jobs used in this program is the Occupational
Employment Statistics (OES) classification system and the Dictionary of Occupational
Titles (DOT) developed by the U. S. Department of Labor's Bureau of Labor Statistics
(BLS).  Labor market information users find these occupational data sources
comprehensive and economically useful.  If a DOT code definition does not describe an
occupation accurately, the DOT definition may be modified slightly to more closely
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represent the occupation.  This new definition is considered to be a Modified DOT Code.
The last three digits of a modified DOT code are always 999.

Survey Sample Selection

After the occupations were selected and defined, an employer sample was developed for
each occupation. 

An important consideration in determining the sample was to accurately represent both
businesses and workers.  To accomplish this, businesses are assigned to one or more of
nine major industry groups (agriculture, retail sales, manufacturing, construction, etc.),
through the Standard Industrial Classification (SIC) Codes.  Assignments to the industrial
groups are determined by examining the economic activity (products or services
produced) in which the business is engaged.  The businesses in the sample should reflect
the incidence of workers within the industry group.

Employment Development Department staff of the Labor Market Information Division,
using detailed data bases on employers and occupational staffing within industries, chose
a representative sample of employers for each of the occupations.  Each occupation
sample was assigned 40 active employers, however some occupations had less.  This
sample was carefully reviewed by Golden Sierra staff and employers were added and
deleted as appropriate.

Questionnaire Development

Separate questionnaires were developed for each of the occupations.  The Employment
Development Department developed the framework of questions to be asked.  Some
questions were asked for all occupations.  These questions were reviewed by the Golden
Sierra staff.
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Survey Procedures

Golden Sierra used the following survey procedures:

- Golden Sierra called the employers of a sample to ask if they would be willing to 
participate in this survey process.

- A cover letter introducing the survey, and a survey were then sent to each active 
employer in the sample.  The letter explained the purpose and methods of the survey. 
The confidentiality of the information was clearly expressed to the employers.

- If an employer did not respond to the mailing, Golden Sierra staff would again
contact them by phone to request their cooperation in this survey. 

- If a sufficient number of responses (50%) could not be obtained in a reasonable time 
with the employers in the active sample, employers from the inactive list could be 
contacted or staff could use their own knowledge of local firms, yellow pages, or local 
Chambers of Commerce to add to the list.

- All surveys were reviewed by the Golden Sierra staff to monitor for accuracy and 
completeness.  Employers were contacted if the answers to the survey questions were 
unclear or conflicted with other answers or information.

- To acquire additional information about the occupations, Golden Sierra contacted,
training providers, and schools.

Tabulation and Results

The survey responses were entered into a data base and tabulations were prepared.  
During tabulation, numbers were rounded and therefore reported in some tables and 
graphs as slightly more or less than 100%.  From those tabulations the data was 
analyzed and final occupational summaries were prepared by Golden Sierra staff.  Each 
occupational summary provides information on training and hiring requirements, size of 
occupation, employment trends, supply/demand assessment, wages and fringe benefits, 
and other information.  Specific employer information is and will remain confidential.



Please return completed questionnaire to:
Golden Sierra Job Training Agency
117 New Mohawk Rd., Ste. E (530) 265-3201Phone:

Nevada City CA 95959 Fax: (530) 265-5297

ALL RESPONSES ARE KEPT STRICTLY CONFIDENTIAL

Whom should we contact with any further questions?
NAME:

POSITION:
FAX:PHONE:

________________________________________________________________________________________________________________________________
Please complete this questionnaire for the occupation described below.  If you have multiple locations, please confine your answers to locations in  
your county.   Please call the number above if you have questions.

BOOKKEEPING,  ACCOUNTING,  AND  AUDITING  CLERKS,   INCLUDING  BOOKKEEPERS

Bookkeeping, Accounting, and Auditing Clerks, including Bookkeepers, compute, classify, and record numerical data to keep sets of financial records complete. They
perform any combination of routine calculating, posting, and verifying duties to obtain primary financial data for use in maintaining accounting records. They may also
check the accuracy of figures, calculations, and postings pertaining to business transactions recorded by other workers. Please do not include individuals whose primary
duty is operating special office machines.

0051.    What job title(s) do you use for these duties

0102.    How many employees do you currently have in this occupation?
   How many of these fall within each of the following categories, and how many hours per week do they work, on average?

AVERAGE WEEKLY HOURS

591Regular, Full Time:
650

631Temporary Or On-Call:
610

3.    Of the people you have hired into this occupation over the last 12 months, how many were hired to fill:

031vacancies resulting from promotions within your firm?
032vacancies resulting from people in permanent positions leaving your firm?
030new permanent positions resulting from growth?
033temporary or seasonal positions?

061060 FEMALE?MALE?4.    Of the employees you currently have in this occupation, how many are:

5.    During the last year, did your firm's employment in this occupation: (Please Check One)

480  1480  2480  3 rr REMAIN STABLE

481

(Months of Experience)(Job title)(Months of Experience)(Job Title)

GOLDEN SIERRA 1998Please continue on page 2553380



10.   How difficult is it to find fully experienced and qualified  applicants? (Please Check One)

721  4721  3721  2 rrrr VERY DIFFICULTSOMEWHAT DIFFICULTA LITTLE DIFFICULTNOT DIFFICULT

11.    If you ever hire inexperienced applicants (trained or untrained), how difficult is it to find applicants who meet your hiring standards? (Please Check One)

731  4731  3731  2731  1 rrr r VERY DIFFICULTSOMEWHAT DIFFICULTA LITTLE DIFFICULTNOT DIFFICULT

12.   Is training acceptable as a substitute for experience? (Please Check One)

391  1391  2391  3391  4 rrrr ALWAYSUSUALLYSOMETIMESNEVER

13.   If training or certification is required prior to employment, please describe what is needed and how much.

156153

(Months of Training)(Training or Certification Needed)

14.   What level of formal education do most of your recently hired employees in this occupation have? (Please Check One)

142  rASSOCIATE (2 YEAR) DEGREE140  rLESS THAN HIGH SCHOOL
144  rBACHELOR (4 YEAR) DEGREE141  rHIGH SCHOOL OR EQUIVALENT
158  rGRADUATE STUDY157  rSOME COLLEGE, BUT NO DEGREE

15.   What type of computer software skills, if any, do you seek in applicants for this occupation? (Please check all that apply) 

053052050051 rrrr DESKTOP PUBLISHINGDATABASESPREADSHEETWORD PROCESSING

055054Other (Please Specify):

16.   Over the next three years, what new skills are needed to perform the functions of this occupation and what skills are becoming obsolete?

OBSOLETE SKILLS:NEW SKILLS:

462460

463461

17. What is the usual income earned by your employees in this occupation at the following levels of skill and experience?  Please separate the base
wage or salary from tips and commissions, if applicable.

TIPS OR COMMISSIONSBASE WAGE OR SALARY

553550 $$New Hires With No Experience (Trained or Untrained):
554551 $$New Hires Who Are Experienced:
555552 $$Experienced Employees After Three Years With Your Firm:

557 W557 H556 W556 H rrrr WEEKHOURWEEKHOURPer: (Please Check One)
557 A557 M556 A556 M rrrr YEARMONTHYEARMONTH

557  O556  O rr OtherOther(Please specify)

589  2589  1 rr NOYES18.   Does your firm offer benefits to employees in this occupation? (Please Check One)
If yes, please specify: (Please Check All That Apply)

PART-TIMEFULL-TIMEPART-TIMEFULL-TIME

581  571  rrPAID SICK LEAVE583  573  rrMEDICAL INSURANCE
580  570  rrPAID VACATION584  574  rrDENTAL INSURANCE
582  572  rrRETIREMENT PLAN585  575  rrVISION INSURANCE
587  577  rrCHILD CARE586  576  rrLIFE INSURANCE

588578Other (Please Specify):

514  2514  1 rr NOYES19.    Do you ever promote employees from this occupation to higher level position? (Please Check One)

510 If yes, please specify:

20.    When you recruit employees for this occupation, which of the following methods do you primarily use ? (Check all that apply)

PUBLIC SCHOOL OR PROGRAM REFERRALS rr 376  371   EMPLOYEES' REFERRALS
rr 377  372  PRIVATE SCHOOL REFERRALS RECRUIT VIA NEWSPAPER ADS
rr 374  373  EMPLOYMENT DEVELOPMENT DEPT. PRIVATE EMPLOYMENT AGENCIES
rr 378  379  UNION HALL REFERRALS HIRE UNSOLICITED APPLICANTS

 IN-HOUSE PROMOTION OR TRANSFER rr 380370  Other(Please specify):

THANK YOU FOR YOUR COOPERATION !

382  2382  1 rr NOYESWould you like to receive the outlook summary for this or any other occupation? (Please check one)

GOLDEN SIERRA 1998553380 Page 2



181

Index of Programs
_______________________________________________________________________________________

Agriculture
   Agriculture, General (Sierra College), 110
   Agriculture, Suburban (Sierra College), 110

Animals
   Animal Health (CS ROP),124
   Animal Husbandry (Sierra College), 111
   Animal and Veterinary (49er ROP), 130
   Equine Studies (Sierra College), 114

Apparel
   Apparel Design & Production (Sierra College), 111
   Fashion Merchandising (Sierra College), 114

Art
   Art (Cosumnes), 96
   Art (Lake Tahoe CC), 100

Automotive
   Automotive Analysis (Sierra College), 111
   Automotive Services (49er ROP), 130
   Automotive Services (Body) (CS ROP), 124
   Automotive Services (Engine) (CS ROP), 124
   Auto Body & Paint (NU Adult Ed), 138
   Auto Technologies (49er ROP), 130

Business
   Accounting (Cosumnes), 96
   Accounting (NU Adult Ed), 138
   Accounting (Sierra College, GV), 104
   Accounting (Sierra College), 110
   Accounting I (Placer School), 142
   Accounting Clerk (Roseville Adult), 146
   Administrative Clerk (Roseville Adult), 146
   Administrative Office Assist. (Cosumnes), 96
   Automated Accounting (Placer School), 142
   Business (Cosumnes), 97
   Business (Lake Tahoe CC), 100
   Business Admin.  (Sierra College, GV), 104

   Business Admin. (Sierra College), 111
   Business Applications (Placer School), 143
   Business Careers (49er ROP), 130
   Business Office Admin. (Lake Tahoe CC), 100
   Management (Sierra College, GV), 107
   Management (Sierra College), 116
   Office Skills & Computer (SFS), 165
   Office Technology (Sierra College, GV), 118
   Operating Systems (Placer School), 142
   Small Business Owner (Roseville Adult), 146

Child Care
   Careers with Children (CS ROP), 125
   Careers with Children (49er ROP), 131
   Early Childhood Development

(Sierra College, GV), 106
   Early Childhood Develop (Sierra College), 113
   Early Childhood ED (Cosumnes), 97
   Early Childhood Ed (Lake Tahoe CC), 101

Computers
   Computers (NU Adult Ed), 138
   Computer Information Science (Cosumnes), 97
   Computer Information Systems

(Sierra College , GV), 105
Computer Integrated Electronics 

(Sierra College, GV), 105
   Computer Integrated Electronics 

(Sierra College), 112
   Computer Science (Sierra College), 112
   Computer Studies (Lake Tahoe CC), 101
   Computer Studies (49er ROP), 131
   Computer Studies, Secretarial/Account Clerk

(CS ROP), 125
   Computer Systems Management

(49er ROP), 131
   Computer Technician (CS ROP), 125
   Software Package/Desktop (Placer School), 142
   Special Interest/Internet (Placer School), 143
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Construction
   Construction Technologies (49er ROP), 131
   Construction Technology (Sierra College), 112

Cosmetology
   Cosmetology (CS ROP), 125
   Cosmetology (49er ROP), 132
   Cosmetology/Esthetician (Roseville Adult), 146
   Cosmetology (Jerry Lee Beauty College), 159
   Manicuring (CS ROP), 127
   Manicuring (Jerry Lee Beauty College), 159

Criminal Justice
   Admin of Justice (Cosumnes), 96
   Admin. of Justice (Sierra College,GV), 104
   Admin. of Justice (Sierra College), 110
   Criminal Justice (Lake Tahoe CC), 101
   Law Enforcement (CS ROP), 127

Dental Careers
   Dental Careers (49er ROP), 132
   Dental Assistant (CS ROP), 126

Drafting
   Architect - CAD Drafting (CS ROP), 124
   Computer Aided Drafting (NU Adult Ed), 139
   Computer-Aided Drafting (Sierra College), 113
   Drafting, Computer Aided

 (Sierra College, GV), 105
   Drafting Technology (Sierra College, GV), 105
   Drafting Technology (Sierra College), 113

Electronics
   Electronics (CS ROP), 126
   Electronics (49er ROP), 132

Engineering

   Engineering (Sierra College), 113

Financial Services
   Financial Services (49er ROP), 133

Fire Science
   Fire Science (Lake Tahoe CC), 101
   Fire Technology (Sierra College, GV), 106
   Fire Technology (Sierra College), 114

Food Service
   Food Service (Sierra College), 114

Forestry
   Forestry (Sierra College, GV), 106
   Forestry (Sierra College), 115

Geology
   Geology (Sierra College, GV), 106
   Geology (Sierra College), 115

Graphics
   Graphic Arts/Printing (CS ROP), 126
   Graphics Communications (49er ROP), 133

Hazardous Waste
   Hazardous Waste (Placer School), 143
   Understanding MSDS (Placer School), 143

Health Careers
   Ayurvedic Specialist (CA Ayruveda), 149
   Emergency Medical Tech. (NU Adult Ed), 139
   Health Careers (49er ROP), 133
   Health Sciences (Sierra College), 115
   Medical Assisting (CS ROP), 127
   Medical Office Asst. (Lake Tahoe CC), 102
   Nursing, Registered (Sierra College, GV), 107
   Nursing, Registered (Sierra College), 117
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   Nursing, Vocational (Sierra College), 118
   Office Technology (Sierra College, GV), 108
   Sports Medicine (49er ROP), 134

Horticulture
   Environmental Horticulture (Sierra College), 115
   Floriculture (CS ROP), 126

Hotel/Motel Management
   Hotel/Motel Management (CA Motel), 151

Human Environmental Sciences
   Human Environmental Science

(Sierra College), 116

Human Services
   Addiction Studies (Lake Tahoe CC), 100
   Human Services (Cosumnes), 97

Industrial Technology
   Industrial Technology (Sierra College), 116

Journalism
   Journalism (Cosumnes), 98
   Journalism Technical (Sierra College, GV), 107
   Journalism, Technical (Sierra College), 116

Legal
   Legal Assistant (Lake Tahoe CC), 102
   Paralegal, Legal Assistant (CA Paralegal), 153

Marketing and Sales
   Marketing (Sierra College, GV), 107
   Marketing (Sierra College), 117
   Marketing and Sales (49er ROP), 133

Massage
   Acupressure Massage (Healing Arts), 157
   Massage Practioner (Lake Tahoe School), 161

   Massage Therapy (Foothills School), 155
   Massage Therapy (Healing Arts), 157
   Massage Therapy CMT (Phillips School), 163

Metals
   Manufacturing Technology (Sierra College), 117
   Metal Fabrication/Welding (CS ROP), 127
   Welding (NU Adult Ed), 139
   Welding (Placer School), 144

Mining
   Mining (Sierra College), 117

Multi Media
   Communication Studies

(Sierra College, GV), 104
   Communication Studies (Sierra College), 112
   Video Production (CS ROP), 128
   Video Production (49er ROP), 134

(Truckee High School)

Photography
   Photography (CS ROP), 128
   Photography (Lake Tahoe CC), 102
   Photography (Sierra College, GV), 108
   Photography (Sierra College), 118

Real Estate
   Real Estate (Lake Tahoe CC), 102
   Real Estate (Sierra College), 118

Teaching
   Teachers Aide (Sierra College), 119

Woodworking
   Furniture/Cabinet Making (NU Adult Ed), 139
   Woodworking (Placer School), 144
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